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STAFF CONDUCT

District employees are expected to conduct themselves in a professional manner at all times,
especially when engaged in the activities of educating or supporting the education of the District’s
students. They are to follow all of the state and federal laws and regulations required of them and
the policies and procedures of the Board of Education and directives and recommendations from
their supervisors. Employees are to strive to keep current with not only the latest educational
aspects of their positions, but with all aspects of their particular duties.

District employees shall not leave students unsupervised and shall strive to provide a safe learning
environment for students and staff. Only District employees or other qualified adults shall be
permitted to supervise students.

District employees are prohibited from using technology such as social networking websites to
intentionally host or post improper or inappropriate material, including but not limited to
documents, photographs, or inappropriate information that could reasonably be accessed by the
school community. District employees are also prohibited from providing social networking
website passwords to students.

The Board believes that an appropriately dressed employee is a more suitable role model. Personal
appearance also has direct bearing on teaching and support staff authority, confidence, and the self-
esteem of students, administrators, and other staff. Therefore, the dress, grooming, and personal
hygiene of each employee must be appropriate at all times and:

l. Present a professional, identifiable appearance for students, parents and the
community;

2. Promote a positive work environment;

3. Foster respect and confidence;

4. Ensure safety.

Essential to the success of ongoing operations and the instructional program are the following
specific responsibilities which are required of all personnel:

1. faithfulness and promptness in attendance at work;
2. support and enforcement of policies of the Board and regulations of the
administration;

3. diligence in submitting required reports promptly at the times specified;
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4. care and protection of District property;
5. concern and attention toward their own and the District’s legal responsibility for the
safety and welfare of students, including the need to ensure that students are under

supervision at all times;

6. during instructional time, refrain from use of cell phones and non-instructional
technology, except in an emergency.
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